
Welcome to our class
The seminar will start shortly. We start the seminar at 15:30

STARTING A SIDE BUSINESS
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What does the IHK Berlin do?

2

IHK Berlin

Representation of interests
Sovereign functions from

the gov
Service
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Contactperson /Contac team

Coordinator for Digitalization and Cybersecurity

Team Founding, Start-ups & Sustainability

IHK Berlin | Fasanenstraße 85 | 10623 Berlin

Tel.: +49 30 31510-522 | E-Mail:

anna.borodenko@berlin.ihk.de

Team Founding, Start-ups & Sustainability

IHK Berlin | Fasanenstraße 85 | 10623 Berlin

030 31 510 600

mailto:anna.borodenko@berlin.ihk.de
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Agenda

▪ Introduction: advantages and disadvantages of a part-time 

Business  

▪ Conditions: time check, location, knowledge

▪ Legal: labour law, bogus self-employment, legal form and 

registration 

▪ Protection: insurances, general Terms & conditions

▪ Numbers: taxes, calculation

▪ IHK (Chamber of Commerce and Industry): service & consulting
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Ways how to start a business

New founding
Succession / Business 

takeover

Side or part
business

Franchise
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For whom is it a right model? 

• Employees

• Students

• Pensioner

• On parental leave
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Starting a side business

Disadvantages

▪ Additional burden - work-life balance

▪ Pressure from the market is the same as for a full-time start-

up

▪ Hourly rate higher than full time business

▪ Seasonal false success – for instance Christmas business

▪ Further training and customer acquisition often fall by the 

wayside.
It usually takes about 3 years to see whether the business idea pays off. The additional income usually amounts to up to ¼ of the household income.

48% of the part-time founders do not need outside capital or can finance the start-up from their own funds.

Advantages

▪ Lower costs

▪ Lower risk

▪ Security through the main job

▪ Additional income

▪ Personal development



Conditions
time check, location, knowledge

STARTING A SIDE BUSINESS
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Example: 6 days x 3 hours = 18 extra hours per week ...?

How does the family feel about your plan and the possible extra burden for everyone?

6:00 7:00 8:00 9:00 10:00 11:00 12:00 13:00 14:00 15:00 16:00 17:00 18:00 19:00 20:00 21:00 22:00

Main job Main job

Pause

Work 
route?
Househol
d???

Way to 
home? 
Dinner,
break

Side hustle

Conditions: time check – How long and when is side hustle 

possible at all?

MO DI MI DO FR SA SO
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Conditions: location
Where does the magic take place?

Market, office, shop, home office, co-working space

Especially to consider for home 
offices:

Rental agreement - residential or commercial? Can a change of 
use be applied for (who bears the time and costs)?

▪ Permission from landlord

▪ Noisy neighbors, annoying family - retreat?

▪ Building insurance

▪ Buy out parking spaces - high costs

▪ For residential property (house) residential area or mixed 
area?

▪ Alternatives: Co-Working Space –
Think Tank = Representative, 
Community, Networking, Protection 
from unwanted visitors at home

http://www.google.de/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&ved=0ahUKEwi7uKLvqIHVAhUH0RQKHQ3vDRQQjRwIBw&url=http://www.gp-weilbach.de/Verordnungen/Gewerbeordnung.htm&psig=AFQjCNGXYoMZhLuRw5QokQPbhSeGoE7k5A&ust=1499865577779543
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Requirements

Commercial

Professional

Legal

Personal



Legal
Labour law, bogus self-employment, legal form and registration

STARTING A SIDE BUSINESS



| 30.09.20210 14Seite

Labour law:

Sideline business - obligation to notify:

If the employment contract or collective agreement does not contain an obligation to report secondary employment, the employee must only report if the secondary 
employment threatens the legitimate interests of the employer, e.g. if the secondary employment causes violations of the Working Hours Act.

If necessary, notify your employer by means of a two-line letter with the following information:

Designation of the activity:

• Start and, if applicable, end of the sideline activity

• Extent of working time in the sideline occupation

Sideline business - permit requirement:

In principle, the exercise of the secondary occupation does not depend on the employer's permission.

Exceptions:

Corresponding (effective) clauses in the employment contract or collective agreement

Endangering the main contract, e.g. by exceeding the requirements of the Working Hours Act

Competitive activity - the employee intends to work for the competition or to establish a competing company (§ 60 HGB)
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Prerequisites: Approval of the employer

*+Extract from the template "Permanent employment contract" - see IHK website doc. 

no. 86963 

▪ take a look at your employment contract. If applicable, also the collective agreement.

▪ Consent is usually required in the public sector !

▪ No competition with the job/employer

▪ Continue to fulfil your duty as an employee: reliable, punctual, rested

▪ SICK IS SICK

▪ HOLIDAY IS HOLIDAY

▪ DUTY IS DUTY
▪ As a rule, up to 15 hours of part-time work are allowed (or students it is even more)

▪ As a rule of thumb, 1/3 of the working time (approx. 13 hours for 40 hours a week) is allowed.)

Caution: The employer usually finds out about your part-time self-employment - e.g. via the Federal 

Pension Insurance Fund when it carries out a query on bogus self-employment. 
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False-self-employment: You can find more information on this on our website https://www.ihk-berlin.de, by entering the number 4322322 in the search field. Only in German

Clearing in case of doubt: 

Deutsche Rentenversicherung Bund: German Pension Insurance: 
Ruhrstraße 2, 10704 Berlin
Tel. (030) 86 51, E-Mail: drv@drv-bund.de
Internet: http://www.deutsche-rentenversicherung-bund.de

Requirements: 
Fictitious self-employment?

There are doubts about independent self-employment if:

▪ The employee is bound by instructions in terms of location, time, content or subject matter.

▪ There is cooperation with the client's employees or work with the client's equipment.

▪ There is no own company organization - at your own risk!

self-employed

employed

http://www.deutsche-rentenversicherung-bund.de/
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Legalform

Commercial Register

e. K. OHG UG

KG GmbH

Without commercial register registration

sole proprietor GbR(Business partnership)

Alone With business partner/-s CapitalWith business partnersole proprietor
vs.

- In the case of a GbR, we recommend a GbR contract - sample on IHK website under: Doc. no. 4336982 only in German
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Registration

To do

If necessary, check company name (IHK website search field 
106722)

Draw up contracts if necessary (tamplate contracts IHK 
website)

Trademark and Patent Office, 

Open a bank account

Prerequisite for admission to the profession (for activities 
requiring a licence)

Status clarification health insurance and pension insurance

Registration

Gewerbeamt (Trade office): www:berlin.de

Tax office: www:elster.de

IHK Berlin 

DGUV Berufsgenossenschaft www:dguv.de

Employer's Liability Insurance Association

If employee - then company number from the employment 
agency
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https://service.berlin.de/dienstleistung/121921/

Gewerbe registration:

Offline Online

https://service.berlin.de/dienstleistung/121921/
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Gewerbe registration:
Berlin.de

OnlineOffline

http://www.google.de/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&ved=0ahUKEwi7uKLvqIHVAhUH0RQKHQ3vDRQQjRwIBw&url=http://www.gp-weilbach.de/Verordnungen/Gewerbeordnung.htm&psig=AFQjCNGXYoMZhLuRw5QokQPbhSeGoE7k5A&ust=1499865577779543
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Insurance

Obligatory for
persons:

Health insurance (Krankenversicherung), nursing care 

insurance (Pflegeversicherung)

▪ public Berufsgenossenschaft 

▪ Privat DGUV: Deutsche gesetzliche Unfallversicherung

Rentenversicherung

Obligatory
Company 

insurances

Recommendation:

Status clarification

▪ Report mini-jobber (450,- EUR) to the BG▪ - Check for multiple employment

▪ If you work more than 20 hours - no family insurance possible via your partner.  Not even if 
more than 470 EUR (5,640 EUR per year) are earned, e.g. domestic help on a 450 EUR basis 
plus rental income plus self-employment....

▪ - You should not earn more than with your actual main job

▪ The maximum amount for exemption from registration with the pension insurance is 450,-
EUR

▪ - Obligation to report no later than 3 months after commencement of activity

the public accident insurance
0800-6050404



Protection
Insurances and General Terms and Conditions und AGB‘s

STARTING A SIDE BUSINESS
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Insurences
Optional

Versicherungsmakler

You can obtain initial information on the current insurance policies 
through our online check at: https://www.ihk-berlin.de (No. 4343378 in 
the search field) Only in German

• Obligatory for persons:
Health insurance (Krankenversicherung), nursing care insurance (Pflegeversicherung)

• In some cases obligatory for persons:
Public accident insurance (Unfallversicherung), public pension insurance (Rentenversicherung)

• Optional insurances: !
Unemployment (Arbeitslosenversicherung), private retirement provision

• Insurances for companies:
• In most cases not obligatory, but in case of customers: third party liability insurance recommended
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Further Information and Organisations



Numbers please
Taxes and calculations

STARTING A SIDE BUSINESS
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Finanzamt/ Tax office
Registration https://www.elster.de/eportal/start

• - Create user account

• Tax registration questionnaire

• Forecast for the determination of advance 
payments

• (income tax, trade tax)

• Choose small business regulation, if nessesary

• Request tax number

• Value added tax identification number
(Umsatzsteueridentifikationsnummer)

https://www.elster.de/eportal/start
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Tax guide IHK
IHK-Berlin.de - Dok-.Nr. 4173182

▪ Different from business registration (Gewerbeanmeldung), 

no difference between main and sideline business

▪ The tax office does not fund a hobby -

you should have a clear profit-making intention no permanent 

losses.

▪ Obligation to save invoices = 10 years

▪ Expenses before the foundation can be claimed for tax 

purposes if applicable

https://www.ihk-berlin.de/service-und-beratung/recht-und-steuern/steuern-und-finanzen/steuerrechts-lotse-4173182
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Small business regulation § 19 UStG - apply in the tax registration questionnaire

▪ Turnover < 22.000,-€ im Year of foundation

▪ < 50.000 expected for the following year

▪ No monthly/quarterly report  to the Tax Office, 

as VAT not calculated

▪ No input tax deductibility for this!
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Template invoice
IHK-Berlin.de – Dok.-Nr. 4400732

https://www.ihk-berlin.de/service-und-beratung/recht-und-steuern/steuern-und-finanzen/pflichtangaben-in-rechnungen-4400732
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Businessplan

Online tool:
www.gruendungswerkstatt-berlin.de/en
www.b-p-w.de + How to write a sustainable business plan link page 18-19
Business Plan Workbook- Help to fill out

https://www.gruendungswerkstatt-berlin.de/en
http://www.b-p-w.de/
https://www.b-p-w.de/fileadmin/b-p-w.de/BPW_2021/Download/201117_Handbuch_BPW_2021_en.pdf
https://www.netzwerk-iq.de/fileadmin/Redaktion/Downloads/Fachstelle_Migrantenoekonomie/Businessplan_Workbook/IQ-BPB_en_web.pdf
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Financing:
IHK Webseite: 

Requirements:
Personal qualifications: technical and business 
expertise
Convincing concept (business plan, pitch deck)
Application or proposal usually required before start 
of project

Important questions from the point of view of the funding 

bodies:

Does the project fit the funding priorities and focus 
areas?
Is the applicant organization worthy of funding and 
trustworthy?
Are the formal requirements of the application 
complied with?

Tim.schneider@berlin.ihk.de
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IHK Services
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The Berlin Chamber of Industry and Commerce 
wishes you every success.


